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MIDWAY CITY SANITARY DISTRICT 
REGULAR MEETING 

BOARD OF DIRECTORS 
DISTRICT OFFICE 

14451 CEDARWOOD STREET 
WESTMINSTER, CA 92683 

Tuesday, March 19, 2024 
5:30 P.M. 

AGENDA 

OUR MISSION STATEMENT   
THE BOARD OF DIRECTORS AND EMPLOYEES OF THE MIDWAY CITY SANITARY 

DISTRICT WORK DILIGENTLY TO PROVIDE SEWER AND SOLID WASTE 
SERVICES TO THE RESIDENTS OF THE DISTRICT. OUR TOP PRIORITY IS TO 

ACCOMPLISH THIS IN AN ETHICAL, EFFICIENT, AND COST-EFFECTIVE MANNER 
THAT WILL PROTECT THE HEALTH AND SAFETY OF THOSE WE SERVE. 

In accordance with the requirements of California Government Code Section 54954.2, this Agenda is 
posted not less than 72 hours prior to the meeting date and time above.  All written materials relating to 
each agenda item are available for public inspection in the office of the Board Secretary. 

In the event any matter not listed on this agenda is proposed to be submitted to the Board for discussion 
and/or action, it will be done in compliance with Section 54954.2, or as set forth on a Supplemental 
Agenda posted not less than 72 hours prior to the meeting. 

Please Note:  The District complies with the provisions of the Americans with Disabilities Act (ADA). 
Anyone needing special assistance please contact the District’s Secretary at (714) 893-3553, at least one 
business day prior to the meeting so that we may accommodate you. 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE AND INVOCATION

2. ROLL CALL AND DECLARATION OF QUORUM

3. PUBLIC COMMENTS

All persons wishing to address the Board on specific Agenda items or matters of general interest
should do so at this time.  As determined by the President, speakers may be deferred until the specific
item is taken for discussion and remarks may be limited to three (3) minutes.

4. APPROVAL OF THE MINUTES

A. Approval of the Minutes of the Regular Meeting on March 5, 2024
B. Approval of the Minutes of the Special Meeting on March 7, 2024



Page 2 of 3 

5. REPORTS
The President, General Manager, Legal Counsel, and other staff present verbal reports on 
miscellaneous matters of general interest to the Directors. These reports are for information only 
and require no action by the Directors.

A. Report of President
B. Report of General Manager
C. Report of Director of Services & Program Development
D. Report of Outreach Committee Meeting on March 6, 2024
E. Report of Radio Outreach Radio Bolsa on March 8, 2024
F. Report of Radio Outreach VNCR on March 8, 2024
G. Report of Calendar Committee Meeting on March 11, 2024

6. CONSENT CALENDAR

All matters listed on the Consent Calendar are considered routine and will be acted upon at the same 

time unless separate discussion and/or action is requested by a Board Member, the public, or staff.

A. Receive and File the Register of Demands in the Amount of $376,869.54
B. Approve and File the Treasurer’s Investment Report for February 2024
C. Approve the March 6, 2024 Outreach Committee Recommendations
D. Approve the March 11, 2024 Calendar Committee Recommendations
E. Recognition and Approval of a 10-Year Safe Driving Award for Solid Waste Driver, Sergio 

Gonzalez, in the Amount of $300.00
F. Receive and File the Engineer Report for February 2024

7. OLD BUSINESS

None

8. NEW BUSINESS

A. Consider Approval of a Proposal to Amend the Existing Professional Services Agreement 
with AKM Consulting Engineering for the Sewer System Master Plan Project to Include 
Additional Services at an Additional Cost Not to Exceed $199,596 and Authorizing the 
General Manager to Enter into and Execute an Amendment to the Existing Agreement

B. Consider Consulting Services with Procure America, Inc. for Business Intelligence Services

C. CONSIDERATION OF RESOLUTION NO. 2024-06 OF THE BOARD OF     DIRECTORS 
OF THE MIDWAY CITY SANITARY DISTRICT OF ORANGE COUNTY 
NOMINATING ROBERT HOUSLEY AS A CANDIDATE FOR APPOINTMENT TO 
THE SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY BOARD OF 
DIRECTORS
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D. RESOLUTION NO. 2024-07  
A Resolution of the Board of Directors of the Midway City Sanitary District of Orange 
County, California, Ratifying and Implementing Changes to the Compensation of the 
General Manager 

 
      9.   INFORMATIONAL ITEMS   
              
            None 
 
   10.  BOARD CONCERNS AND COMMENTS 
 

 
11.  GM/STAFF CONCERNS AND COMMENTS 
 
 

  12.  GENERAL COUNSEL CONCERNS AND COMMENTS  
 
 
  13.  CLOSED SESSION ITEMS 
        
          None 
 
 
 
 
 
 
 
 
 

 
  14.  ADJOURNMENT TO TUESDAY, APRIL 2, 2024   
 
 
        

  

CLOSED SESSION: During the course of conducting the business set forth on this agenda as a regular meeting 
of the Board, the Chair may convene the Board in closed session to consider matters of pending real estate 
negotiations, pending or potential litigation, or personnel matters, pursuant to Government Code Sections 
54956.8, 54956.9, 54957 or 54957.6, as noted. 
 
Reports relating to (a) purchase and sale of property; (b) matters of pending or potential litigation; (c) 
employment actions or negotiations with employee representatives; or which are exempt from public disclosure 
under the California Public Records Act, may be reviewed by the Board during a permitted closed session and 
are not available for public inspection. At such time as the Board takes final action on any of these subjects, the 
minutes will reflect all required disclosures of information. 
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MINUTES OF THE REGULAR MEETING OF THE 
BOARD OF DIRECTORS OF THE MIDWAY CITY 

SANITARY DISTRICT OF ORANGE COUNTY 
14451 CEDARWOOD STREET 

WESTMINSTER, CA  92683 
 

March 5, 2024 
 

  
CALL TO ORDER: 
President M. Nguyen called the regular meeting of the Governing Board of the Midway City Sanitary 
District to order at 14451 Cedarwood Street, Westminster, California on Tuesday, March 5, 2024 at 
5:35 P.M.   
 
BOARD MEMBERS PRESENT:            STAFF MEMBERS PRESENT: 
Mark Nguyen             Robert Housley, General Manager  
Tyler Diep (arrived @ 5:40 P.M.)          Ashley Davies, Director of Servs. & Program Development 
Chi Charlie Nguyen (arrived @ 5:36 P.M.)      Cynthia Olsder, Executive/Board Secretary 
Andrew Nguyen         
Sergio Contreras 
 
OTHERS PRESENT: 
James H. Eggart, General Counsel Woodruff & Smart 
Julie Barreda, CR&R Inc.                             
Garbriel Angulo, CR&R Inc. 
          
PLEDGE OF ALLEGIANCE AND INVOCATION: 
President M. Nguyen led the Pledge of Allegiance.  Director S. Contreras gave the Invocation. 
 
Director C. Nguyen arrived at 5:36 P.M. 
 
PUBLIC COMMENTS:  
None 
 
APPROVAL OF THE MINUTES OF THE SPECIAL MEETING ON FEBRUARY 16, 2024, AND 
THE MINUTES OF THE REGULAR MEETING ON FEBRUARY 20, 2024:    
              
A motion was made by Director C. Nguyen, seconded by Director A. Nguyen, to approve the minutes 
of the Special Meeting on February 16, 2024, and of the Regular Meeting on February 20, 2024. The 
motion was approved by the following 4-0 vote: 
 
AYES: A. Nguyen, M. Nguyen, C. Nguyen, S. Contreras  
NAYS: 
ABSTAIN:  
ABSENT: T. Diep 
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REPORTS: 
 
Report of President    
None 
 
Report of General Manager 
GM R. Housley provided updates on current affairs and planned activities at the District. He stated that the 
District has begun the process of recruiting a candidate to serve as the Director of Finance and Human 
Resources.  Furthermore, he disclosed that he intends to apply for the role of SDRMA Board Member. 
 
Director of Services & Program Development 
Director of Services & Program Development A. Davies provided an update on all planned outreach-
related activities. She reported that the Compost event is scheduled for Saturday, July 20, 2024, and the 
85th Anniversary event is scheduled for Saturday, September 14, 2024  
 
Director T. Diep arrived at 5:40 P.M. 
 
Report of CR&R 4th Quarter & Annual Report 
Sr. Regional VP J. Barreda gave a presentation on recycling and program updates.  According to the findings 
of a recent one-week audit of the black trash carts, she reported, 53.3% of the contents were trash, 13.89% 
were recyclables, and 32.81% were organic waste.  She also reported that CR&R is currently working on 
mailing out educational SB1383 flyers throughout their service area, and they will keep working closely 
with the District to educate the people of Westminster and Midway City of the SB 1383 regulations.  
 
Report of OC San Board of Directors Meeting on February 28, 2024 
Director A. Nguyen provided sewer construction updates in Orange County and announced that OC San 
will be having an Open House celebrating their 70th Anniversary on Saturday, June 8, 2024. 
 
Report of District Employee Luncheon on February 28, 2024 
Director T. Diep, Director A. Nguyen, and Director C. Nguyen attended the luncheon to recognize some 
staff for their outstanding customer service. 
 
Report of Westminster City Council Meeting on February 28, 2024 
President M. Nguyen attended the meeting to accept the certificate of recognition on behalf of the District 
for sponsoring the Tet Parade.  
 
Report of the Clean-up Event at Liberty Park on March 2, 2024 
President M. Nguyen, Director C. Nguyen, Director A. Nguyen, and Director S. Contreras attended the 
clean-up and reported that despite the heavy downpour, it was another successful event.  
 
CONSENT CALENDAR:   
 
A. Receive and File the Register of Demands in the Amount of $329,681.48 

 
B. Approve the Statement of Work for Audit Services, the Agreed-upon Procedures, and Compilation 

& Preparation Between the Midway City Sanitary District and CliftonLarsonAllen, LLP to Perform 
the Independent Audit for Fiscal Year 2023-2024 
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C. Approve Fiscal Year 2023-2024 Budget Adjustment No.1 
 
D. Receive and File the California Employer’s Pension Prefunding Trust (CEPPT) Account Update 

Summary as of December 31, 2023 
 
E. Receive and File the California Employer’s Retiree Benefit (CERBT) Account Update Summary as 

of December 31, 2023 
 

F. Approve General Manager, Robert Housley’s, Vacation Request for June 19, 2024 through June 28, 
2024 for a total of Eight (8) Days and Approve Acting Pay for Director of Operations & Safety, 
Nick Castro for Eight (8) Days 

 
G. Approve General Manager, Robert Housley’s, Time off Request for February 19, 2024 through 

February 23, 2024 for a total of Five (5) days and Approve Acting Pay for Director of Services & 
Program Development, Ashley Davies for Five (5) Days 
 
A motion was made by Director T. Diep, seconded by Director A. Nguyen, to approve the Consent 
Calendar. The motion was approved by the following 5-0 vote: 
 
AYES: A. Nguyen, M. Nguyen, S. Contreras, C. Nguyen, T. Diep 
NAYS:  
ABSTAIN:   
ABSENT:  
 

OLD BUSINESS:   
None 
 
NEW BUSINESS: 

 
A. Approval of Side Letter Agreement (“Agreement”) with American Federation of State, County and 

Municipal Employees, AFL-CIO Local 1734-01 (“Union”) 
 

A motion was made by Director C. Nguyen, seconded by Director A. Nguyen, to approve the side 
letter Agreement (“Agreement”) with American Federation of State, County and Municipal 
Employees, AFL-CIO Local 1734-01 (“Union”). The motion was approved by the following 5-0 
vote: 
 
AYES: A. Nguyen, M. Nguyen, S. Contreras, C. Nguyen, T. Diep 
NAYS:  
ABSTAIN:   
ABSENT:  
 

B. A RESOLUTION No. 2024-04 FIXING THE EMPLOYER CONTRIBUTION UNDER THE 
PUBLIC EMPLOYEES’ MEDICAL AND HOSPITAL CARE ACT AT AN EQUAL AMOUNT 
FOR EMPLOYEES AND ANNUITANTS (PERS ALL EMPLOYEES) 
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A staff report and recommendations were provided to and considered by the Board. A motion was 
made by Director C. Nguyen, seconded by Director A. Nguyen, to adopt Resolution No. 2024-04 
as presented at the meeting. The motion was approved by the following 5-0 roll call vote: 
 
AYES: A. Nguyen, M. Nguyen, S. Contreras, C. Nguyen, T. Diep 
NAYS:  
ABSTAIN:   
ABSENT:  
 

C. A RESOLUTION No. 2024-05 FIXING THE EMPLOYER CONTRIBUTION UNDER THE 
PUBLIC EMPLOYEES’ MEDICAL AND HOSPITAL CARE ACT AT AN EQUAL AMOUNT 
FOR EMPLOYEES AND ANNUITANTS (NON-PERS BOARD OF DIRECTORS) 
 
A staff report and recommendations were provided to and considered by the Board. A motion was 
made by Director T. Diep, seconded by Director S. Contreras, to adopt Resolution No. 2024-05 as 
presented at the meeting. The motion was approved by the following 5-0 roll call vote: 
 
AYES: A. Nguyen, M. Nguyen, S. Contreras, C. Nguyen, T. Diep 
NAYS:  
ABSTAIN:   
ABSENT:  

 
INFORMATIONAL ITEMS: 
Receive and File.        
 
BOARD CONCERNS AND COMMENTS:  
The Directors thanked Staff.   
 
Director A. Nguyen expressed gratitude to the Staff and Directors for attending his brother’s service.  
 
GM/STAFF CONCERNS AND COMMENT: 
None 
 
GENERAL COUNSEL CONCERNS AND COMMENTS: 
None 
 
General Counsel, J. Eggart convened the meeting to closed session at 6:12 P.M. for consideration of the 
following two matters identified on Agenda pursuant to applicable law.   
 
CLOSED SESSION:  
 
 
 
 
 
 
 
 

CLOSED SESSION: During the course of conducting the business set forth on this agenda as a regular meeting of the Board, the Chair 
may convene the Board in closed session to consider matters of pending real estate negotiations, pending or potential litigation, or 
personnel matters, pursuant to Government Code Sections 54956.8, 54956.9, 54957 or 54957.6, as noted. 
 
Reports relating to (a) purchase and sale of property; (b) matters of pending or potential litigation; (c) employment actions or 
negotiations with employee representatives; or which are exempt from public disclosure under the California Public Records Act, may 
be reviewed by the Board during a permitted closed session and are not available for public inspection. At such time as the Board takes 
final action on any of these subjects, the minutes will reflect all required disclosures of information. 
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A.  PUBLIC EMPLOYEE PERFORMANCE EVALUATION (Government Code Section 54957(b)(1))      
      Title: General Manager 
  
B.  CONFERENCE WITH LABOR NEGOTIATORS (Government Code Section 54957.6)  
      Title: Agency Designated Representatives: Sergio Contreras, Andrew Nguyen, and James Eggart 
      Unrepresented Employee: Robert Housley 
 
President M. Nguyen reconvened the open session portion of the meeting at 7:07 P.M. 
  
General Counsel J. Eggart reported that the Board had met in closed session as identified on Agenda 
Item 13A and Item 13B, and that no reportable action had been taken.   
 
OPEN SESSION ITEM AFTER CLOSED SESSION: 
 
A. Discuss and Consider Approval of Award of Performance Bonus and/or Increase to General 

Manager Salary or Compensation Pursuant to General Manager Employment Agreement and 
Direction to General Counsel to Prepare Ratifying Resolution 
 
A motion was made by President M. Nguyen, seconded by Director A. Nguyen, that in recognition 
of the General Manager’s exceptional job performance during the performance period under review, 
(1) effective March 8, 2024, the General Manager’s current annual base salary shall be increased to 
$210,000; and (2) the District’s General Counsel is directed to prepare a resolution ratifying this 
minute action for Board of Director approval at the regular meeting of the Board on March 19, 2024. 
The motion was approved by the following 5-0 vote: 
 
AYES: A. Nguyen, M. Nguyen, S. Contreras, C. Nguyen, T. Diep 
NAYS:  
ABSTAIN:   
ABSENT:  

 
ADJOURNMENT: 
 
President M. Nguyen adjourned the meeting at 7:14 P.M. to the next Board Meeting to be held at the 
District on Tuesday, March 19, 2024, at 5:30 P.M. 
 
 
 
__________________________  
Andrew Nguyen, Secretary     
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MINUTES OF THE SPECIAL MEETING OF THE 
BOARD OF DIRECTORS OF THE MIDWAY CITY 

SANITARY DISTRICT OF ORANGE COUNTY 
14451 CEDARWOOD STREET 

WESTMINSTER, CA  92683 
 

March 7, 2024 
 

  
CALL TO ORDER: 
President M. Nguyen called the special meeting of the Governing Board of the Midway City Sanitary 
District to order at 14451 Cedarwood Street, Westminster, California on Thursday, March 7, 2024 at 
5:34 PM.   
 
BOARD MEMBERS PRESENT:        STAFF MEMBERS PRESENT: 
Mark Nguyen         Robert Housley, General Manager  
Chi Charlie Nguyen        Ashley Davies, Director of Servs. & Program Development 
Andrew Nguyen        Cynthia Olsder, Executive/Board Secretary 
Sergio Contreras          
Tyler Diep  
 
OTHERS PRESENT: 
James H. Eggart, General Counsel Woodruff & Smart      
                   
PLEDGE OF ALLEGIANCE AND INVOCATION: 
Director C. Nguyen led the Pledge of Allegiance.  Director T. Diep gave the Invocation. 
 
PUBLIC COMMENTS:  
None 
 
NEW BUSINESS: 
 
A.  Strategic Planning Workshops 

 
GM, R. Housley discussed the District’s strategic plans. He provided an outline of a few of his 
planned projects for the District. No action was taken. 
 

BOARD CONCERNS AND COMMENTS:  
Director C. Nguyen requested greater public awareness, particularly in the area of education. 
Furthermore, he requested that the Staff make clear the kind of garbage service the District is providing 
to its customers and ensure that it is not mistaken for Westminster's trash service.    
 
Director T. Diep requested that the Staff look into whether working with Westminster's code 
enforcement will help the district or if it will make things worse. 
 
Director S. Contreras requested that Staff look into and report on the District’s real estate expansion 
plans. In addition, he requested Staff to address the timeline for strategic planning.  
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GM/STAFF CONCERNS AND COMMENT: 
None 
 
GENERAL COUNSEL CONCERNS AND COMMENTS: 
None 
 
ADJOURNMENT: 
President M. Nguyen adjourned the meeting at 6:16 P.M. 
 
 
 
__________________________  
Andrew Nguyen, Secretary     



Page 1 of 1 
 

AGENDA ITEM #6A 
 
Date:  March 19, 2024 
 
To:  Board of Directors 
 
From:   Robert Housley, General Manager 
 
Prepared by: Mariana Sanchez, Accountant 
 
Subject: Receive and File the Register of Demands in the Amount of $376,869.54 
             
BACKGROUND 
The laws of the State of California governing Special Districts provide that the Midway City 
Sanitary District Board of Directors shall review for approval all payments made by the District. 
 
A Register of Demands is provided at each regular Midway City Sanitary District Board Meeting 
describing each payment made or to be made by the district during the specified period. The report 
is designed to communicate fiscal activity based on adopted and approved budget appropriations. 
 
The Treasurer has duly reviewed the demands on the attached register. 
 
FISCAL IMPACT 
The total value of demand for this period is $376,869.54. This includes expenses, payroll, and 
payroll-related disbursements. 
 
Sufficient funds are available to process all payments. 
 
STAFF RECOMMENDATION 
Staff recommends that the Board of Directors review and file the attached Register of Demands. 
 
ATTACHMENTS:   

1. Disbursement Details for March 19, 2024 



Midway City Sanitary District

Accounts Payable Expenditures, Payments, Payroll, and Transfer(s) Report 

Prepared for Board Meeting held on March 19, 2024

Type Num Date Name Memo Paid Amount
Check 15436 03/01/2024 Akeso Occupational Health PO# 14723

Bill EM002214 02/05/2024 Physical - DOT Gonzalez, Sergio 95.00

95.00

Check 15437 03/01/2024 AT&T (Brookhurst Lift Station) Acct # 714 531-0272 115 1

Bill 7145310272 02/24 02/13/2024 Brookhurst  Feb-2024 534.84

534.84

Check 15438 03/01/2024 Ayala's Car Wash

Bill 1573 02/21/2024 Fleet Wash (8) 02/21/2024 320.00

Bill 1575 02/22/2024 Fleet Wash (3) 02/22/24 90.00

Fleet Wash (1) 02/22/24 30.00

Fleet Wash (3) 02/22/24 90.00

Fleet Wash (3) 02/22/24 90.00

Bill 1578 02/26/2024 Fleet wash (5) 2/26/24 200.00

Bill 1579 02/27/2024 Fleet wash (2) 2/27/24 80.00
Fleet wash (3) 2/27/24 120.00

1,020.00

Check 15439 03/01/2024 Bodyworks Equip. Inc.

Bill 46407 02/15/2024 Pivot Pin (2), Rocker Switch (20) 641.41

Bill 46427 02/19/2024 Replacement Hydraulic Pump for NG-3 2,588.28

Bill 46477 02/21/2024 Diagnose manifold issue on NG-3 750.00

3,979.69

Check 15440 03/01/2024 Cameron Welding Supply

Bill 1613356-00 01/31/2024 Cutting Attachment Repair 90.00

Bill 1617996-00 02/21/2024 Propane, Liquified (1) 47.46

Bill 1617200-00 02/21/2024 4 1/2 x 045 x 5/8-11  Cut Off Wheel (10) 53.09

Bill 1618683-00 02/26/2024

Compressed CO2 (1), Revco MIG Glove 

(1) 82.25

272.80

Check 15441 03/01/2024 City of Westminster Hydrant Acct #013-0012-00 Customer #045973

Bill 87523 02/13/24 02/13/2024 Hydrant Water Service Feb-2024 84.94

84.94

Check 15442 03/01/2024 County of Orange/ Healthcare Account # AR1327358

Bill IN2650919 02/23/2024

CUPA - State Surcharge Charge Base Fee 

(07/01/23 - 06/30/24) (FY 2023-2024 New 

Oversight Surchar... 10.00

10.00

Check 15443 03/01/2024 CRC Cloud

Bill 2102866 02/12/2024

Surveillance Camera Access Setup for 

Nick 424.00

Bill 2102867 02/12/2024 Surveillance Camera Access for Shannon 549.06

Bill 2102868 02/12/2024

Dual Monitor Stands for Nick, Milo, Robert, 

Leanne, Mariana, Ashley and Finance 

Office 2,955.21

Bill 2102869 02/12/2024 New AutoCAD Workstation for Milo 2,325.98

Bill 2102870 02/12/2024

Black and White Laser Printer for Leanne, 

Mariana, Milo, Randy 2,139.90

Bill 2102871 02/12/2024 Color Printer for Ashley 679.61

Bill 2102872 02/12/2024

Phone headset and USV Memory Card 

Reader for Ashley 216.41

Bill 2102873 02/12/2024 Microsoft Email Multi-Factor Authentication 400.00

9,690.17

Check 15444 03/01/2024 Daniels Tire Service

Bill 200497457 02/21/2024 Recap Tires (2) 490.43

Bill 200498042 02/27/2024 Recap Tires (13) 3,082.78

3,573.21

Check 15445 03/01/2024 Driveshaftpro

Bill 638568 02/12/2024 Rebuilt drive shaft for solid waste trucks 166.59

Bill 638765 02/27/2024 Rebuilt drive line for NG-3 156.94

323.53

Check 15446 03/01/2024 Frontier Communications Acct # 209-188-5155-071808-5

Bill MCSD 02/19/2024 02/19/2024 (714)903-1863 Willow Feb - 2024 175.80

(714)903-6154 Westminster Feb - 2024 175.64
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Midway City Sanitary District

Accounts Payable Expenditures, Payments, Payroll, and Transfer(s) Report 

Prepared for Board Meeting held on March 19, 2024

Type Num Date Name Memo Paid Amount
(714)903-6274 Hammon Feb - 2024 175.64

(714)897-5136 District Offices Feb - 2024 102.52

629.60

Check 15447 03/01/2024 HB Staffing/Cathyjon Enterprises, Inc.

Bill 4335234 02/08/2024

Administrative Assistant 01/30/24 - 

02/01/24 716.63

Bill 4339070 02/15/2024

Administrative Assistant 02/06/24 - 

02/08/24 716.63

1,433.26

Check 15448 03/01/2024 Hillco Fastener Warehouse Inc. Order No. 01379591

Bill 5373827 02/16/2024 7" Black Nylon Wire Tie (200) 18.32

18.32

Check 15449 03/01/2024 Hydraulic Solutions And Supplies

Bill 126613 02/21/2024 Heil Hydraulic Pump Repair (2) 5,791.24

Bill 126612 02/21/2024

Heil In&Out Cylinder RB Exchange (2), 

Heil Up&Down Cylinder TB Exchange (3), 

Heil Dump Cylinder ... 4,509.42

10,300.66

Check 15450 03/01/2024 Me Viet Nam Productions FEBRUARY-2024

Bill Feb-00 Feb 02/27/2024 Talk Show 15 minute (7) 2/17/24 - 2/25/24 2,000.00

2,000.00

Check 15451 03/01/2024 Merchants Building Maintenance, LLC Cust # 33114

Bill 784486 02/08/2024 Janitorial Services February - 2024 853.21

853.21

Check 15452 03/01/2024 Odyssey Power Corporation

Bill 133112 02/05/2024 Generator Repair 10/24/2023 1,333.49

Bill 134786 02/05/2024 Generator Repair 01/16/24 2,011.84

3,345.33

Check 15453 03/01/2024 Plumbers Depot Inc. SO No. 51618  PO No. Midway 19

Bill PD-55599 02/22/2024 Screen, Y Strainer (4) 478.07

478.07

Check 15454 03/01/2024 Pre-Paid Legal Services, Inc. Group #155124

Bill 155124  022524 02/25/2024 Prepaid Legal Jan-2023 33.90

33.90

Check 15455 03/01/2024 Pro-Vision, Inc. Acct # 1992434

Bill INV2124603 02/22/2024

AHD Waterproof Night Vision Standard 

Camera Kit (2), AHD Heavy Duty Camera 

Bracket (2) 603.44

603.44

Check 15456 03/01/2024 Radio Bolsa Corp. BS 2023_2027d

Bill 4256 02/01/2024

Radio talkshows (6) 20Min Recorded 

01/01/24-01/31/24 2,000.00

2,000.00

Check 15457 03/01/2024 SCI Consulting Group

Sewer & Trash Fee Levy Admin FY 2023-

22

Bill SBS11081 01/31/2024

Sewer & Trash Fee Levy Admin/Services 

FY 2023-24 3,688.00

Sewer & Trash Fee Levy Admin/Services 

FY 2023-24 3,688.00

Client Reimbursable - property owner 

refunds and auditor fees 81.82
Client Reimbursable - property owner 

refunds and auditor fees 81.82

7,539.64

Check 15458 03/01/2024 Snap-On Tools PO # 35032

Bill 02212486878 02/21/2024 New Wrench Set and tools for shop use 729.17

729.17

Check 15459 03/01/2024 SoCal Auto & Truck Parts, Inc.

Bill 602839 02/13/2024 Grinder (2), Bake Parts Cleaner (36) 508.39

Bill 602914 02/14/2024 SoCal Auto & Truck Parts, Inc. PO# 35026 0.00

Bill 603086 02/16/2024 Motor Oil 5Qt 5W20 (6) 225.16
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Midway City Sanitary District

Accounts Payable Expenditures, Payments, Payroll, and Transfer(s) Report 

Prepared for Board Meeting held on March 19, 2024

Type Num Date Name Memo Paid Amount
Bill 603809 02/26/2024 14Loom (200), 12Loom (100) 137.04

870.59

Check 15460 03/01/2024 Southern California Edison Acct # 700472251517

Bill 700472251517 022024 02/20/2024 Willow  Feb-2024 368.32

Brookhurst  Feb-2024 196.77

Hammon Feb-2024 1,080.27

Westminster Feb-2024 2,009.78
Cedarwood Feb-2024 6,843.28

10,498.42

Check 15461 03/01/2024 Spectrum Enterprise (Time Warner Cable)

Bill 0973949020924 02/09/2024 Feb-2024 1,349.00

Bill 0973956022024 02/20/2024 Feb-2024 206.39

1,555.39

Check 15462 03/01/2024 Standard Insurance Company Life Policy # 00 141873  0003

Bill 001417830003 03/2024 03/01/2024 Mar - 2024 515.04

Mar - 2024 193.52

Mar - 2024 238.96

Mar - 2024 424.40
Mar - 2024 96.00

1,467.92

Check 15463 03/01/2024 TEC Of California, Inc.

Bill 1431952L 02/14/2024 Tie Rod En (4) 294.24

Bill 1431997L 02/15/2024 Tie Rod En (1), Discpad AD (6) 934.05

Bill 1432938L 02/22/2024

Filter (1), Lube Filter (3), Fule Fil.ter (2), 

Air Filter (1), Breather (6), Replacement 

(4), Se... 2,076.56

Bill 1433210L 02/26/2024 Air dryer (1), Latch (1) 241.74

Bill 1433209L 02/26/2024 Air dryer (1), Latch (3) 361.25

Bill 5028736XS 02/28/2024 Tank Inspection on NG-3 504.00

Bill 5028737XS 02/28/2024 Tank Inspection on NG-5 300.00

4,711.84

Check 15464 03/01/2024 UniFirst Corporation

Bill 2190129909 02/16/2024 February - 2024 193.03

Bill 2190129912 02/16/2024 February - 2024 73.58

Bill 2190129915 02/16/2024 February - 2024 66.30

Bill 2190129916 02/16/2024 February - 2024 15.45

Bill 2190133606 02/23/2024 February - 2024 185.26

Bill 2190133607 02/23/2024 February - 2024 73.58

Bill 2190133608 02/23/2024 February - 2024 66.30

Bill 2190133609 02/23/2024 February - 2024 15.45

688.95

Check 15465 03/01/2024 Spectrum Reach Client ID 900102120

Bill Media Campaign 02/28/2024

SB 1383 Online Media Campaign 

Prepayment 8,000.00

8,000.00

Check 15466 03/01/2024 CRC Cloud

Bill 2102790 12/11/2023

Oversight of the CAT6 cabling installation 

at new MCSD building 1,500.00

Bill 2102855 01/25/2024

Labor Services for Relocation on January 

19th 7,875.00

Bill 2102860 01/25/2024

Essential Items Needed for Relocation on 

January 19th 4,110.75

Bill 2102856 01/25/2024 New Computer System for Cynthia 2,369.69

Bill 2102854 01/25/2024 New Printer for Robert 525.19

Bill 2102857 01/25/2024 New Computer System for Robert 2,369.69

Bill 2102858 01/25/2024

Webcam, speakers and computer monitor 

for Finance 381.24

Bill 2102859 01/25/2024 Wireless keyboard/mouse for Mariana 69.60

Bill 2102863 01/29/2024 Network Switch Expansion 2,143.24

Bill 2102864 01/29/2024 New Computer for Nick 1,333.13

Bill 2102839 02/01/2024 Maintenance & Support  Feb-2024 2,404.00

25,081.53

Check 15467 03/01/2024 HB Staffing/Cathyjon Enterprises, Inc. Client# 341347

Bill 4342832 02/22/2024

Administrative Assistant 02/13/24 - 

02/15/24 477.75

477.75

Check 15468 03/01/2024 PeopleSpace
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Midway City Sanitary District

Accounts Payable Expenditures, Payments, Payroll, and Transfer(s) Report 

Prepared for Board Meeting held on March 19, 2024

Type Num Date Name Memo Paid Amount
Bill INV85118 01/29/2024 50% Due after install 12,331.07

Bill INV85980 02/27/2024 50% Due after install 7,508.01

19,839.08

Check 15469 03/01/2024 Viet LInk Radio 02/15/24 - 02/26/24

Bill February-2024 02/27/2024 Radio outreach (8) 02/15/24 - 02/26/24 2,000.00

2,000.00

Check 15470 03/07/2024 Agility Fuel Solutions Cust # 11337  Order # 298136

Bill CD137225 02/19/2024 Subassembly, Guage  0-200 psi (1) 370.98

370.98

Check 15471 03/07/2024 City of Westminster-Water Billing

Bill 8456005 021524 02/27/2024 Hammon Lift Station 12/18/23 - 02/15/24 18.34

Bill 8451607 0224 02/27/2024

Westminster Lift Station 12/13/23 - 

02/14/24 19.07

37.41

Check 15472 03/07/2024 CRC Cloud

Bill 2102902 02/26/2024

5-Year Domain Renewal for mcsandst.com 

through 03/15/2029 90.00

Bill 2102886 03/01/2024 Maintenance & Support  Mar-2024 2,458.00

2,548.00

Check 15473 03/07/2024 Cynthia Loan Olsder Board Meeting Meal - 03/05/24

Bill Expense Reimbursemen 03/06/2024 Board Meeting Meal - 03/05/24 87.00

87.00

Check 15474 03/07/2024 Dtntech Sigler Park Cleanup Mailer

Bill 18584 03/04/2024 Sigler Park Cleanup Mailer (4521) 2,496.33

2,496.33

Check 15475 03/07/2024 HB Staffing/Cathyjon Enterprises, Inc. Client# 341347

Bill 4346577 02/29/2024

Administrative Assistant 02/20/24 - 

02/22/24 716.63

716.63

Check 15476 03/07/2024 Merchants Building Maintenance, LLC

Bill 788439 02/26/2024

Deep cleaning of new locker rooms - 

2/26/24 365.00

Bill 788988 03/01/2024 Janitorial Services March - 2024 853.21

1,218.21

Check 15477 03/07/2024 SDRMA - Employee Benefits Member # 7732

Bill H44563 04/01/2024 Apr - 2024 614.09

Apr - 2024 1,395.25

Apr - 2024 813.70

Apr - 2024 527.36

Apr - 2024 453.41

Apr - 2024 113.93

Apr - 2024 219.30

Apr - 2024 97.42

Apr - 2024 98.48
Apr - 2024 48.71

4,381.65

Check 15478 03/07/2024 TEC Of California, Inc.

Bill 5028754XS 02/29/2024 Tank Inspection on NG-8 504.00

Bill 5028755XS 02/29/2024 Tank Inspection on NG-7 300.00

Bill 5028756XS 02/29/2024 Tank Inspection on NG-6 300.00

Bill 5028772XS 02/29/2024 Tank Inspection on NG-10 504.00

Bill 5028773XS 02/29/2024 Tank Inspection on NG-12 300.00

1,908.00

Check 15479 03/07/2024 Underground Service Alert

Bill 120240434 02/01/2024 Underground Dig Alerts Januart-2024 (2) 13.50

Bill 220240441 03/01/2024 Underground Dig Alerts February-2024 (7) 20.50

34.00

Check Total $138,538.46
ACH Payment 03/01/2024 Funds Transfer 457(b) OBRA-PST

Funds Transfer 457(b) OBRA-PST 846.00
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Midway City Sanitary District

Accounts Payable Expenditures, Payments, Payroll, and Transfer(s) Report 

Prepared for Board Meeting held on March 19, 2024

Type Num Date Name Memo Paid Amount
846.00

ACH Payment 1002588362 03/01/2024 CalPERS - Health Benefits 6882866561

Bill 17457964 03/01/2024 2024_03 9,527.02

2024_03 25,747.84

2024_03 15,835.40

2024_03 5,997.76

2024_03 3,000.44

2024_03 7,478.21

2024_03 7,068.37

2024_03 448.15

75,103.19

ACH Payment 1002588373 03/01/2024 CalPERS - Health Benefits 6882866561

Bill 17457966 03/01/2024 2024_03 7,035.87

7,035.87

ACH Payment 0610809 03/01/2024 SoCalGas Acct # 021-760-4610 6

Bill 02176046106 0124 01/31/2024 CNG Station Jan-2024 (11,160) 10,581.75

10,581.75

ACH Payment 1002592483 03/06/2024 CalPERS-Retirement 6882866561

Bill 02/19/24 - 03/03/24 03/03/2024 Earned Period 02/19/24 - 03/03/24 1,859.19

Earned Period 02/19/24 - 03/03/24 3,042.86

Earned Period 02/19/24 - 03/03/24 3,463.94

Earned Period 02/19/24 - 03/03/24 1,352.30

9,718.29

ACH Payment 1002592484 03/06/2024 CalPERS-Retirement 6882866561

Bill 02/19/24 - 03/03/24 03/03/2024 Earned Period 02/19/24 - 03/03/24 1,612.93

Earned Period 02/19/24 - 03/03/24 2,639.83

Earned Period 02/19/24 - 03/03/24 3,005.14

Earned Period 02/19/24 - 03/03/24 1,173.18

8,431.08

ACH Payment 1002592485 03/06/2024 CalPERS-Retirement 6882866561

Bill 02/19/24 - 03/03/24 03/03/2024 Earned Period 02/19/24 - 03/03/24 121.39

Earned Period 02/19/24 - 03/03/24 198.68

Earned Period 02/19/24 - 03/03/24 226.17

Earned Period 02/19/24 - 03/03/24 88.30

634.54

ACH Payment 03/07/2024 Funds Transfer 457(b) Salary Reduction

Funds Transfer 457(b) Salary Reduction 4,915.86

4,915.86

ACH Payment 03/07/2024 Funds Transfer 457(b) Roth

Funds Transfer 457(b) Roth 1,510.78

1,510.78

ACH Payment 0681809 03/08/2024 SoCalGas Acct # 021-760-4610 6

Bill 02176046106 0224 02/29/2024 CNG Station Feb-2024 (10,475) 10,453.75

10,453.75

ACH Payment 90280308202 03/08/2024 Chevron Texaco (Wex Bank) Acct # 0496-00-525172-3

Bill 95638398 02/29/2024 Feb-2024 282.94

Feb-2024 334.09

Feb-2024 277.14

Feb-2024 634.94

1,529.11

ACH Payments Total $130,760.22

Payroll 03/01/2024 Board Payroll 8,291.08

Payroll 03/06/2024 Employee Payroll 99,279.78

Payroll Total $107,570.86

Total Disbursements $376,869.54
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Midway City Sanitary District

Accounts Payable Expenditures, Payments, Payroll, and Transfer(s) Report 

Prepared for Board Meeting held on March 19, 2024

Type Num Date Name Memo Paid Amount

Transfers Total $0.00

Transfers
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AGENDA ITEM #6C 
 
Date:  March 19, 2024 
 
To:  Board of Directors 
 
From:   Robert Housley, General Manager 
 
Prepared by: Ashley Davies, Director of Services and Program Development 
 
Subject: Approve the March 6, 2024 Outreach Committee Recommendations 
  
BACKGROUND 
At the April 5, 2022 meeting the Board approved the formation of a standing Outreach Committee. 
The Outreach Committee usually meets on the first Wednesday of each month to plan and discuss 
upcoming outreach activities. The Committee recommends continued radio and media outreach, 
averaging up to two radio programs per month on an ongoing basis. 
 
The Outreach Committee met on March 6, 2024 and their recommendations are as follows: 

1. The Committee recommends that the District participate in the radio outreach with Radio 
Bolsa and VNCR. Two directors will attend each radio program. Appointments will be set 
up in March.   

2. The Committee recommends hosting the 85th Anniversary Celebration on Saturday, 
September 14, 2024 at the District. 

3. The Committee recommends increasing the number of community partner booths at the 85th 
Anniversary Celebration and also using In-N-Out, Soto Band, a Boba vendor, and shaved 
ice truck.  

4. The Committee recommends hosting the annual Compost event at Westminster Mall on 
Saturday, July 20, 2024. 

5. The Committee recommends purchasing magnets as swag to be handed out at events. 
6. The Committee recommends increasing Sponsorship levels for the 85th Anniversary 

celebration.   
7. The Committee recommends purchasing postcards with event dates for the entire year to 

pass out at events.  
 
FISCAL IMPACT 
The potential fiscal impact of the Outreach Committee’s recommendations are as follows: 

• Monthly radio outreach       $4,000 
• Compost leasing space       $1,000 
• Postcards for events           $325 
• 85th Anniversary Budget          TBD 
• Swag Magnets            TBD 

 
STAFF RECOMMENDATION 
Staff recommends that the Board of Directors approve the Outreach Committee’s 
recommendations as presented.  
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AGENDA ITEM #6D 
 
Date:  March 19, 2024 
 
To:  Board of Directors 
 
From:   Robert Housley, General Manager 
 
Prepared by: Ashley Davies, Director of Services and Program Development 
 
Subject: Approve the March 11, 2024 Calendar Committee Recommendations 
             
BACKGROUND 
In 2007, the Board elected to change from the traditional newsletter style format to a calendar format 
that the District mails to the patrons it serves on an annual basis. This will be the 19th year the 
District has chosen to do a calendar. This calendar provides information on important event dates 
in the District, program information, delayed service schedules, and an directs where to find more 
information on our website and social media pages. 
 
The Board appointed Directors T. Diep and S. Contreras to work with General Manager, Robert 
Housley and Director of Services and Program Development, Ashley Davies on the MCSD 2025 
Calendar. 
 
Note: As this is a standing committee, all meeting agendas are posted 72 hours in advance. 
 
DISCUSSION 
The Calendar Committee met on March 11, 2024 and their recommendations are as follows: 

1. The Committee recommends using a page for information regarding District fees compared 
to fees for other jurisdictions in Orange County.  

2. The Committee recommends updating photos and graphics for several months of the 
calendar. 

3. The Committee recommends using 5 weeks on the calendar instead of 6 to make the squares 
larger on the dates.  

4. The Committee recommends replacing some graphics with more information on programs 
like Bulky Item Pickup, FOG, mattress drop-off, etc. 

5. The Committee recommends adding a digital newsletter a few times a year that will coincide 
with calendar events but provides more detailed information about events that are scheduled.  

 
FISCAL IMPACT 
The potential fiscal impact of the Calendar Committee’s recommendations are as follows: 

• Digital Newsletter       To be determined 
 

STAFF RECOMMENDATION 
Staff recommends that the Board of Directors approve the Calendar Committee’s 
recommendations as presented.  
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AGENDA ITEM #6E 

Date: March 19, 2024 

To: Board of Directors 

From: Robert Housley, General Manager 

Prepared by: Nicolas Castro, Director of Operations/Safety 

Subject: Recognition and Approval of a 10-Year Safe Driving Award for Solid Waste 
Driver, Sergio Gonzalez, in the Amount of $300.00 

BACKGROUND 
As of March 11, 2024, Solid Waste Driver, Sergio Gonzalez, became eligible for the 10-year Safe 
Driving Award. 

DISCUSSION 
To promote safety in the operation of District equipment and the encouragement of safety in 
personal work habits, the Board of Directors has set as District policy the following program: 

Safe Driving Awards – Solid Waste Drivers Only 
  5 years - $200.00 
10 years - $300.00 
15 years - $500.00 
20 years - Honor plaque and $750.00 
25 years - Honor plaque and $1,000.00 

FISCAL IMPACT 
$300.00 

STAFF RECOMMENDATION 
Staff recommends that the Board of Directors approve a 10-year safe driving award for solid waste 
driver, Sergio Gonzalez, in the amount of $300.00. 
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AGENDA ITEM #6F  
 
Date:  March 19, 2024  
 
To:  Board of Directors  
 
From:   Robert Housley, General Manager  
 
Prepared by: Milo Ebrahimi, P.E., District Engineer  
 
Subject: Receive and File the Engineer Report for February 2024  
 
BACKGROUND  
District Engineer prepares a monthly report for the Board of Directors to inform about engineering 
and engineering related activities. This report includes monthly progress of District projects, 
reviewed plans, sewer department projects and activities, trainings and meetings, preventive 
maintenances and repairs of the district assets, and more.  
 
DISCUSSION  
1. District Building Project by Woodcliff  

 
1.1. The new office building:  

1.1.1. Contractor has finished the new office building.  
1.1.2. Punch list has been created by Architect except the restrooms.  
1.1.3. Contractor is working on the punch list items.  

 
1.2. The locker room building:  

1.2.1. Contractor has finished the Locker room building.  
1.2.2. Punch list has been created by Architect except the interior.  
1.2.3. Contractor is working on the punch list items.  

 
1.3. Landscaping and sitework:  

1.3.1. Contractor has finished the landscape and the sitework.  
1.3.2. Punch list has been created by Architect.  
1.3.3. Contractor is working on the punch list items.  

 
1.4. Solar Carport:  

1.4.1. Contractor has finished the solar carport except the charging stations.  
1.4.2. Punch list has not been created by Architect yet.  

 
2. Plans Reviewed  

2.1. Sewer permits (this month): 19.  
2.2. Sewer permits (this fiscal year): 127.  
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2.3. Development projects (trash enclosures and/or sewer lines): 4.  
 

3. Westminster Mall project 
3.1. The Conditional Will Serve Letter is prepared and sent to the developer’s engineer for 

review.  
3.2. District has not received any comments on the Conditional Will Serve Letter yet.  

 
4. Sewer department projects  

 
4.1. Sewer System Master Plan (SSMP) Project by AKM  

4.1.1. SSMP is in progress. There is a monthly meeting with AKM about the progress.  
4.1.2. Consultant will finish in about 4 months. A few months’ delay is possible due to 

some missing As-Builts. A survey of the missing area is needed to cover missing 
information for engineering analysis.  

4.1.3. Consultant worked on developing sewer system model and utilizing GIS based 
software (task 2 of the project).  

4.1.4. Consultant worked on flow monitoring plan and implementation (task 3 of the 
project).  

4.1.5. Consultant finished developing land use criteria and establishing sewer system flow 
criteria (task 5 of the project).  

4.1.6. Consultant worked on assessing the overall sewer system and development 
solutions (task 6 of the project).  

4.1.7. Consultant worked on evaluating operation and maintenance program (task 8 of the 
project). 

4.1.8. Consultant worked on preparing and developing project management plans (task 
11 of the project). 

 
4.2. Sewer System Cleaning and CCTV Project By Empire Pipe Cleaning & Equipment  

4.2.1. District issued Notice To Proceed letter (except the Midway City area for now) to 
Contractor after receiving all the required permits.  

4.2.2. The first day of the project was on February 12, 2024.  
4.2.3. Contractor will finish in about 10 months.  
4.2.4. District Engineer is working with Contractor and AKM to link the CCTV 

inspection report with GIS.  
 
5. Sewer Department Activities  

5.1. There was no emergency related repair for sewer system this month.  
5.2. There was no sewer system overflow this month.  
5.3. 73 hotspot locations were cleaned this month.  
5.4. About 48 hotspot locations were checked weekly.  
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5.5. About 51,000 linear feet of sewer line was cleaned on the west side.  
 

6. Trainings and Meetings  
6.1. District Engineer attended monthly meetings with District Engineer of Costa Mesa 

Sanitary District.  
6.2. District Engineer helped Costa Mesa Sanitary District with being part of the Interview 

Panel for Engineering Technician position.  
6.3. District Engineer attended Development Review Team meetings at the City of 

Westminster.  
6.4. District Engineer and Sewer Crew attended Winter 2024 SARBS of CWEA Collection 

seminar/training.  
6.5. District Engineer and Sewer Lead attended FOG workshop/training.  
6.6. TESCO trained the sewer crew and District Engineer on how to the use the SCADA 

software and how to use the new features.  
 
7. Preventive Maintenances (PM) and Repairs  

7.1. Contractor performed the monthly PM services on the CNG station at the yard.  
7.2. A repair is needed on the portable generator in the yard. The portable generator is still not 

operational due to more issues. The contractor will need more parts to finish the repair.  
 
FISCAL IMPACT  
Informational report only.  
 
STAFF RECOMMENDATION  
Staff recommends that the Board of Directors approve and file the Engineer Report.  
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AGENDA ITEM #8A  
 
Date:  March 19, 2024  
 
To:  Board of Directors  
 
From:   Robert Housley, General Manager  
 
Prepared by: Milo Ebrahimi, P.E., District Engineer  
 
Subject: Consider Approval of a Proposal to Amend the Existing Professional Services 

Agreement with AKM Consulting Engineering for the Sewer System Master Plan 
Project to Include Additional Services at an Additional Cost Not to Exceed $199,596 
and Authorizing the General Manager to Enter into and Execute an Amendment to 
the Existing Agreement 

             
BACKGROUND 
At the December 20, 2022 meeting, the Board of Directors (Board) approved a Professional 
Services Agreement with AKM Consulting Engineers (AKM) to provide engineering services to 
update the District’s Sewer System Master Plan (SSMP).  On February 7, 2023, the Board approved 
Amendment No. 1 to the Agreement to incorporate an update to the District’s Spill Emergency 
Response Plan into the scope of work.  
 
As a part of the SSMP project, a Sewer GIS was prepared utilizing the Midway City Sanitary District 
(MCSD) atlas maps, AutoCAD files and available as-built plans. Unfortunately, some of the as-
built plans, digital scans and original hard copies were illegible or not found.  
 
DISCUSSION 
In order to complete the hydraulic model, which is part of SSMP, pipe inverts and slopes are 
needed for approximately 435 pipes (this equates to the need for pipe inverts at 525 manholes). 
The scope of the work will include the following items: 
 

1. Development of Sewer GIS;  
2. Preparation of Maps for Surveyor;  
3. GPS Survey of 525 Manholes;  
4. Update Sewer GIS and Hydraulic Model with Survey Data.  

 
At Staff’s request, AKM has prepared a proposal to complete the hydraulic model and for the extra 
time for developing sewer GIS. AKM’s proposal and a map of the manholes for which data is 
missing are attached to this report at Attachments 1 and 2, respectively. 
 
The Hydraulic model will be used by AKM to evaluate the capacity of the system at peak dry 
weather flows, and wet weather flow capacity. Any future loads for known development areas will 
also be added to the hydraulic model. Therefore, any capacity deficient sewer line will be 
identified. Based on hydraulic model analysis, recommendations for upsizing, parallel pipes, 
diversions, etc. will be made.    
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There are two other options that District Engineer and AKM do not recommend to the Board of 
Directors: 
 

- The first option would be by estimating and interpolating to find missing data. This method 
is not recommended due to big number of missing manholes’ data and connectivity of those 
manholes.  
 

- The second option would be to ignore the missing data in SSMP. Therefore, hydraulic 
models in many areas will be inconclusive. This method is also not recommended by District 
Engineer and AKM due to big number of missing manholes’ data and connectivity of those 
manholes.  

 
The District Engineer recommends that the Hydraulic Model of the entire sewer system is certainly 
needed based on the collected/actual data from the site when the as-built plans are not available. 
Hydraulic Models are one of the main components of the SSMP. Hydraulic Models could also help 
the District Engineer in both daily operations and future planning:  
 

- For operations, a hydraulic model can be used to identify potential areas of concern, zones 
of inefficiency, how the system behaves under a variety of scenarios, and how the system 
reacts to operational changes.  
 

- For planning, a model can identify areas currently limited in capacity and can predict which 
areas may become overloaded in the future. This predictiveness allows for the design and 
construction of improvements prior to issues arising.  

 
FISCAL IMPACT 
The total fiscal impact by this amendment to the SSMP project agreement with AKM will be 
$199,596.  
 
The Board approved $510,000 for SSMP in the Fiscal Year 2023-24 Budget. Staff anticipates up 
to an additional $199,596 will need to be budgeted for the Project because of this amendment.  
Therefore, Staff proposes to increase the FY 2023/2024 Budget for the SSMP from $510,000 to 
$710,000. Funds will be transferred from Sewer Reserve account to Engineering & Consulting 
expense account.  
 
STAFF RECOMMENDATION 
Staff recommends that the Board of Directors authorize the General Manager to enter into and 
execute an Amendment No. 2 to the Professional Services Agreement with AKM Consulting 
Engineers, in a form approved by General Counsel, to amend the scope of work and not-to-exceed 
compensation under the Agreement for the Sewer GIS, Survey of Manholes, and Hydraulic Model 
Update at a not to exceed additional cost of $199,596.   
 
ATTACHMENTS:  

1. AKM proposal for Sewer GIS, Survey of Manholes, and Hydraulic Model Update.  
2. Map of missing manhole’s data.  



  
Water Resources 

Infrastructure 

Construction Management 

AKM Consulting Engineers 
553 Wald 
Irvine, CA 92618 
Telephone: 949.753.7333 Facsimile: 949.753.7320 
www.akmce.com  
  

   

 

March 12, 2024 

Midway City Sanitary District 
14451 Cedarwood Avenue 
Westminster, CA 92683 

Attention:  Mr. Robert Housley, General Manager 

Subject: Proposal for Sewer GIS, Survey of Manholes, and Hydraulic Model Update 

Dear Mr. Housley: 

AKM Consulting Engineers has been working on the Midway City Sanitary District’s (MCSD) Sewer Master 
Plan.  In order to complete the Sewer GIS and Hydraulic Model, AKM is requesting funding for the following 
items: 

1. Development of Sewer GIS  

The first task of the Sewer Master Plan project was the development of a Sewer GIS utilizing 
MCSD’s existing atlas maps, AutoCAD files, and available as-built plans.  AKM and DCSE (AKM’s 
GIS subconsultant) spent a significant amount of extra time developing the Sewer GIS.  Some of 
the reasons are as follows: 

a. Some plans are missing and AKM tried to find hard copies in MCSD’s file room. 

b. The plans were not well organized or easy to locate when searching for a particular street/area. 

c. DCSE created a more detailed inventory for all plans than what was originally provided, 
because there were multiple folders on the external hard drive and the naming convention of 
the files was not always useful. 

d. All historical plans were provided so AKM/DCSE went through many that weren’t actually 
needed for the hydraulic model because the sewers are not abandoned or belong to another 
agency.  But AKM/DCSE still had to take the time to review plans to determine what it was for. 

e. AKM contacted Orange County Sanitation District (OCSD) to verify connection points with 
OCSD’s trunk sewers.  This had to be done because AKM could not find the plans in what was 
provided by MCSD. 

f. The QA/QC process took much longer than expected because of all the aforementioned issues. 
  

http://www.akmce.com/
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2. Preparation of Maps for Surveyor 

Unfortunately, some of the as-built plan scans were illegible or not found.  In order to complete the 
hydraulic model, pipe inverts and slopes are needed for approximately 435 pipes (this equates to 
the need for pipe inverts at 525 manholes). AKM will use developed Sewer GIS to prepare maps 
for the surveyor to use in the field to collect rim elevations and pipe inverts at 525 manholes. 

3. GPS Survey of 525 Manholes 

AKM’s subcontractor, Kelsoe and Associates, will conduct GPS Survey of approximately 525 
manholes.  Horizontal control will be based on OCS GPS control points.  Vertical control will be 
based on OCS Benchmarks.  NAD 83 coordinates at the center of each manhole and rim elevation 
of each manhole will be provided.  All pipe invert depths at each manhole will be measured and a 
diagram showing the bottom configuration will be prepared. 

4. Update Sewer GIS and Hydraulic Model with Survey Data 

AKM will utilize the survey data provided by Kelsoe and Associates to calculate the missing pipe 
inverts.  Then the inverts will be updated in the Sewer GIS and in the hydraulic model. 

The estimated project fee is provided in Table 1 below. 
 

Table 1 
Project Fee 

 

We appreciate the opportunity to submit this proposal and look forward to working with you on this important 
project.  Should you have any questions or require additional information, please do not hesitate in 
contacting the undersigned. 

Sincerely, 

AKM Consulting Engineers 

 

Diann Pay, P.E.  
Principal  

Project 
Manager

Assistant 
Engineer Surveyor

Total 
Cost

1 Development of Sewer GIS 60 100 $25,460
2 Preparation of Maps for Surveyor 8 24 $4,536
3 GPS Survey of 525 Manholes 8 4 $139,900 $142,296
4 Update Hydraulic Model with Survey Data 24 200 $27,304

100 328
$246 $107

$24,600 $35,096 $139,900 $199,596Total Cost

Task/Description

Hours
2024 Hourly Rates
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AGENDA ITEM #8B 
 
Date:  March 19, 2024 
 
To:  Board of Directors 
 
From:   Robert Housley, General Manager 
 
Prepared by: Robert Housley, General Manager 
 
Subject: Consider Consulting Services with Procure America, Inc. for Business Intelligence 

Services 
      
BACKGROUND 
In 2023 and 2024 the Midway City Sanitary District (District) Board of Directors (Board) set future 
goals and priorities for the District and staff.  Cost reduction and revenue generating opportunities 
are two of the goals and priorities set by the Board.   
 
DISCUSSION 
In alignment with the Board’s goals and priorities for the District, Todd Main, Executive Vice 
President with Procure America, Inc. is present at tonight’s meeting to give a high-level 
presentation on how Procure America’s consulting services can be beneficial in partnering with 
the District in helping achieve its goal and priority of cost savings and revenue generating 
opportunities.  
 
Procure America provides Business Intelligence Services through six practice groups staffed by 
industry specific veterans. Experience, information, and dedication will deliver the District 
increased service levels, vendor transparency, and net cost reduction.  Procure America has been 
successful with many government agencies in Orange County and nationwide, as well as being 
affiliated with the League of California Cities and California State Association of Counties.  
 
Procure America achieves cost reductions and revenue opportunities for agencies by having their 
teams of subject matter experts review and analyze the District’s vendors and treasury services.   
 
In the event the Board desires to pursue an agreement with Procure America, Staff recommends 
the District “piggyback” off the agreement entered into between the County of Orange and Procure 
America (Attachment 1). The District’s Purchasing Policy and Procedures provide that, when 
another public entity has awarded a contract for goods or services pursuant to a competitive 
procurement process similar to the one typically followed by the District, the District may acquire 
such goods or services on the same or substantially similar terms without conducting its own 
separate procurement process.  The agreement between the County of Orange and Procure 
America is expressly set up as a “cooperative agreement” that provides for its terms and pricing to 
be extended to other local government agencies, such as the District.  
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FISCAL IMPACT 
The potential fiscal impact of cost reduction and revenue generating opportunities are to be 
determined.  The terms of the agreement provide for a 70/30 split of cost savings and revenue 
generating opportunities identified by Procure America for a period of 60 months.  
 
STAFF RECOMMENDATION 
Staff recommends that the Board of Directors receive a presentation from Procure America, 
consider procuring consulting services with Procure America for business intelligence services, 
and if desirous of doing so, direct the General Manager to negotiate and prepare an agreement with 
Procure America for future consideration and approval by the Board.  
 
ATTACHMENTS: 

1. County of Orange Cost Recovery and Reduction Services Contract 





















C<HmQ! ojt)range, Count.p E,xecudve (JjJice 
CostRecovery and Reduction Services 

Contr4ct: R,CA.-017�19010018 
l]roc1tre'A�efiC111,,Inc. 

l 1. Child SupJ)ort i;:ntorCcement ��quircmenti;: Contra9tor certifies n1s in full toinpUartce with all
appriqabJe fiederal, � state reporting requlrerneqts regarding its ernployee5and with all lawfully 
�erred Wage and Earnfogs Assignment Orders and Notices of Assignmerits andwiU continue to 
be in coropUance thr9ughout 1P� tei;m of.the .OoJltract with the Corutt.y. of,orange .. Failure to 
comply shall cQnstitute a rnateriaLbr¢ach. of the Contract and failure to cure such breach within 60 
calenciar days. ofnotice ,frc>1n th¢County shall constitute grounds fotterininatfo11 ofilie •. Contract. 

12. ownership of Oocuments: The. Court� has permaite�t ownership Qf all dltectly coruiected ap(i
deri\o'ative materials produced under thisG011tracthy tbe Contract9r .. All d9cu�nents, repgrtsand
nther Incidental Qt d�rivatiye work <>r.mat,erials fru11ished t.e.-ew1der sball ge99rne and remafns the
sole property Qf the County (1114 m!Iy pe ll§ecl, PY t\l.e C<>unty as it lnay require withoµt ad4itiopal
�ost tp the C:0µ11tx. Nolle of tl.1e. qqcu.ments, repqrts ail4 <>ther foci<fer,taJ m- derivative WQrk 9t
furaj$becl. inaterials sh.a! I .. ge • \/-sec!, QY the Contraetor without tbe express written eon;sent of the
GPUAl)'i

ll Da,ta - TltJe; To: All Ul{lJed�ls, dOCl!Iil¢ll�S. d.ata or infqrrnadon. Qbtained from the Counw data 
f'jles Qrany Qpunty me4iurn furpJshed to the Contractodn the performance Cir this contract WiU 
at :i.ll. times .. 1:en1aiu fu�. prqpe� ()f' lhe . Co\lnty. guch data or .. information n1ay not lie used 6r
cqpiedfor dire¢t pr 111d,irect u!e by·. the9mtractor after co111pletion or tert11U1atfo11 of this ?ontraet 
without the express written consent oflhc. County. All rrtat�rialsrdocurnents, data Qr hiforrttation, 
including copies, mustbe returned to the County .lit tlie end of this Gontra¢t. 

14. Publication: . �ti co�ies of ske!ches, schedu.Ies, \'yritten �ocwnerits! c9fuputer q�sed �ta,
phot()gtaphsl niaps or !¥�phs, Juclu�i�ggrap.hic art \\'Ork� resulJin� from. Pefforrn;tqqe or preP.!!ted
in porinectio1t W,ith this Co�tract;. are t9. be reiea.scd PY Cpnti:1!,ctor @g/-pr imyoµe aetj11g µnqef th.e
sqpervjsjcm of Con)taqtor 't(), �lly pi!):!lQO; partµership, epmpiny, c9i:pprati9p, Qf, ,agt1ncy, w1U19µt
priprwniten .!lPPl'.QYal by the ('.!o\lnty, e:-ccept !lS Jlt'!gess�ry for th� pert1;>r(�ance P[ we serviC¢S pf
thj.s C,ontrac;t. Ail press coµt11,ct.s, .. inc14dfp.g gnJPhi� !;ti.splatlnfprmali()n tp b.e pqblished in
newspapers,.magazines •. etc.�.arn to• be adroip.illtered only afterCQ.ruttY 11,pprov.al.

ts. Ertprs and ()pdsstons: . All. report�; files. and .ot�er.di,eume�ts prepared and $�bll1itted. by
Contractor shall be �on1Rlete. and . shall . be carefllllY checke(I, by. the prof e�sfonal(s) ide�dfi�d . by 
CQntJ;actor as Project Mana�ct and key personnel a«ache� l1etcto, prior to submission to the 
Corutty. Contractbr agrees that County review is discretionai-y and Contractor shall not assume 
that the CoU11ty ,vin discfrver errors arid/or omissioris. If the Cotuity discovers any errors or 
Omissiohs priorto approvirig;Coritracfor's repprts, files and other written documents, the .reports. 
files or docuinerits win be returned to Contractor for correcHon, Shoutd the County or others 
discqver errors or omissiohs in the repprts, files or pther written do9U([!Cnts sµllmittecl 1:>y the 
Contractpr .after Cpunty approval th�reof, County approval of Contractor's report;s, files pr 
docµments sllall not be used as a clefense by Contractor in any action betwe_en the Cowtty and 
Cont,r11ctor" �d the reports, files Qr documents will be returned to Contractor for correction, 

16. News/lQ(Qrmation Release: The Contractor agreestbati� will not issue any news releases or
make any·contactwith the media in COllllCCtion With either the award ofthis Gontract.or.a:nr
sub.sequent amendment of; or effo.rt under this·Contract, Contractors n1ust first obtain review and
approval ofsaidnews media contact from the County thfaugh the {;ouno/ DPA. An:y r�qtiestsfor
interviews or information received by the media should be ref erred directly to the County.
Contractors are n6t authorized fo serve as a 1nedia spokespersoris for County projects without first
obtaining.permission from the CoUnty�
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AGENDA ITEM #8C 
 
Date:  March 19, 2024 
 
To:  Board of Directors 
 
From:   Robert Housley, General Manager 
 
Prepared by: Robert Housley, General Manager 
 
Subject: CONSIDERATION OF RESOLUTION NO. 2024-06 OF THE BOARD OF 

DIRECTORS OF THE MIDWAY CITY SANITARY DISTRICT OF 
ORANGE COUNTY NOMINATING ROBERT HOUSLEY AS A 
CANDIDATE FOR APPOINTMENT TO THE SPECIAL DISTRICT RISK 
MANAGEMENT AUTHORITY BOARD OF DIRECTORS 

             
BACKGROUND 
The Midway City Sanitary District (District) is a member of the Special District Risk Management 
Authority (SDRMA), which is a Joint Powers Authority formed for the purpose of providing risk 
management and risk financing for California specials districts and other local government 
agencies.  SDRMA is governed by a seven (7) member Board of Directors, whose members are 
comprised of governing board members and management employees of SDRMA member agencies.  
Board terms are typically four years.  A vacancy has arisen on the SDRMA Board, and SDRMA is 
soliciting applications from qualified individuals interested in serving out the remaining term of the 
vacant Board seat, which runs through December 31, 2025.  The vacant Board seat will be filled by 
appointment by the remaining members of the SDRMA Board of Directors.  It is anticipated the 
SDRMA Board will make the appointment and notify candidates on May 2nd and that the selected 
candidate will be seated at the June SDRMA Board meeting. 
 
Applications materials are due to SDRMA by April 12, 2024, and must include a resolution from 
the governing body of the SDRMA member agency nominating one of its board members or a 
management employee for appointment to the SDRMA Board, along with a letter of interest and 
resume from the candidate. 
 
DISCUSSION 
General Manager Robert Housley is interested in applying to fill the vacant SDRMA Board 
position.   Mr. Housley has served as the District’s risk manager for 16 years, during which time 
he has worked closely with and has become familiar with SDRMA.  Having a representative on 
the SDRMA Board will enable the District to have more influence on the setting of SDRMA 
policies and priorities. 
 
The SDRMA Board of Directors meets seven to ten times annually, with an average of eight Board 
meetings per year.  Meetings are typically held on the first Wednesday or Thursday of the month 
at SDRMA’s offices in Sacramento and/or from designated conference locations.  The average 
commitment time for an SDRMA Board member ranges from 15 to 20 hours per month. 
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FISCAL IMPACT 
No fiscal impact. SDRMA incurs all travel expenses associated with the General Manager’s 
attendance of SDRMA Board meetings and activities.  
 
STAFF RECOMMENDATION 
Staff recommends that the Board of Directors adopt Resolution No. 2024-06 nominating Robert 
Housley as a candidate for appointment to the Special District Risk Management Authority Board 
of Directors. 
 
ATTACHMENTS:   

1. Proposed Resolution No. 2024-06 
2. SDRMA Notice of Director Vacancy 
3. SDRMA Application Packet 



1824923.2 

RESOLUTION NO. 2024-06 

 
A RESOLUTION OF THE BOARD OF DIRECTORS OF 
THE MIDWAY CITY SANITARY DISTRICT OF 
ORANGE COUNTY NOMINATING ROBERT 
HOUSLEY AS A CANDIDATE FOR APPOINTMENT TO 
THE SPECIAL DISTRICT RISK MANAGEMENT 
AUTHORITY BOARD OF DIRECTORS 
 
 

The Board of Directors of the Midway City Sanitary District hereby finds, 
determines, declares, and resolves as follows: 

 
WHEREAS, the Special District Risk Management Authority (SDRMA) is a 

Joint Powers Authority formed under California Government Code, Section 6500 
et.seq., for the purpose of providing risk management and risk financing for 
California Special Districts and other local government agencies; and 

 
WHEREAS, the Midway City Sanitary District is a California Special District 

and an SDRMA member agency that participates in SDRMA’s Property/Liability 
and Workers’ Compensation Programs; and 

 
WHEREAS, SDRMA is governed by a Board of Directors consisting of seven 

Board Members, who are elected at-large from SDRMA members; and 
 
WHEREAS, due to a recent vacancy, SDRMA is seeking applications from 

qualified candidates seeking appointment to serve out the remaining term of the 
vacant seat, through December 31, 2025; and 

 
WHEREAS, the Joint Powers Agreement and Bylaws of SDRMA set forth 

director qualifications, terms of office and election requirements; and 
 
WHEREAS, the SDRMA Board of Directors adopted Board Policy 2023-05 

establishing guidelines for Director elections and appointments, which includes the 
following requirements for candidate qualification: 

 
a. A candidate seeking election, re-election or appointment to SDRMA’s  

Board of Directors must be a member of the Governing Body or a 
management employee (as defined in Section 4.1) of a SDRMA member 
participating in both the Property/Liability and Workers’ Compensation 
Programs. 

b. Candidates shall submit the following, by April 12, 2024: 
a. A letter of interest; and 
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b. A resume, with particular emphasis on the candidate’s knowledge 
of special districts and risk management; and 

c. A resolution from, or a letter approved by the candidate’s 
Governing Body nominating the candidate. 

 
WHEREAS, the Board of Directors of the Midway City Sanitary District 

desires that the District take a more active role in SDRMA governance and wishes 
to nominate the District’s General Manager, Robert Housely, to fill the vacant 
SDRMA Board position; and 

 
WHEREAS, Robert Housley is uniquely qualified to serve on the SDRMA 

Board of Directors, having served as the District’s risk manager for over 16 years. 
 
NOW, THEREFORE, the Board of Directors of the Midway City Sanitary 

District hereby finds, determines, and resolves as follows:  

1.  The governing Board of Midway City Sanitary District nominates Robert 
Housley, its General Manager, as a candidate for the Board of Directors of the 
Special District Risk Management Authority. 

2.  The Board of Directors of Midway City Sanitary District has determined 
that Robert Housley is a management employee for purposes of SDRMA Election 
Policy 2023-05, Section 4.1. 

3. The Board of Directors of Midway City Sanitary District further directs 
that a copy of this Resolution shall be delivered to SDRMA on or before the April 
12, 2024, filing deadline. 

PASSED AND ADOPTED, at a regular meeting of the Board of Directors of 
Midway City Sanitary District of Orange County, California, held this 19th day of 
March, 2024. 

      ___________________________ 
      Mark Nguyen, President 

 
 
ATTEST: 
 
_______________________________  
Andrew Nguyen, Secretary 
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C E R T I F I C A T I O N 
 

  
 I, Andrew Nguyen, Secretary of the MIDWAY CITY SANITARY DISTRICT of 
Orange County, California, do hereby certify that the foregoing Resolution No. 2024-
06 was duly adopted at a meeting of the Governing Board of said District held on the 
19th day of March, 2024 by the following vote of the members of the Board: 
 
AYES:  
NOES:    
ABSENT:     
  
and I further certify that Mark Nguyen, as President, and Andrew Nguyen, as 
Secretary, signed and approved said Resolution No. 2024-06 on the 19th day of 
March, 2024. 
 
   
___________________________ 
Andrew Nguyen, Secretary 
 
 
(District Seal) 
 

 
 STATE OF CALIFORNIA ) 
       ) ss. 
 COUNTY OF ORANGE  ) 
 

 I, Andrew Nguyen, Secretary of the Midway City Sanitary District of Orange 
County, California, do hereby certify that the foregoing is a full, true and correct 
copy of Resolution No. 2024-06 passed and adopted by the Board of Directors of 
said District at a meeting thereof held on the 19h day of March, 2024. 

 
 IN WITNESS WHEREOF, I have hereunto set my hand and affixed my 
official Seal of said District this 19th day of March, 2024. 
 
       
   _______________________ 
   Andrew Nguyen, Secretary 
 
 



January 26, 2024

Mr. Robert Housley
General Manager
Midway City Sanitary District
14451 Cedarwood Avenue

Westminster, California 92683     

NOTICE OF DIRECTOR VACANCY

Dear Mr. Housley:

On behalf of the SDRMA Board of Directors, I’m writing to notify members of a vacant Director’s seat on 
SDRMA’s Board of Directors effective December 23, 2023. The term of the current vacancy will expire on 
December 31, 2025 and will be filled by appointment of the Board of Directors based on an application 
and interview process. 

The appointment will be based on the following procedures according to SDRMA Bylaws and 
Election/Appointment  Policy No. 2023-05:

Candidate Qualifications
Interested candidates must be a Board member or a management employee (see Policy No. 2023-05, 
Section 4.1) and be an active member agency of both SDRMA’s Property/Liability and Workers’ 
Compensation Programs. Only one representative from any member agency may serve on the Board of 
Directors at one time. Member Districts/Agencies which already have representatives serving on the 
Board are:

Herlong Public Utility District
Groveland Community Services District
Honey Lake Valley Resource Conservation District
Costa Mesa Sanitary District
Kern Mosquito and Vector Control District
Clovis Veterans Memorial District

These districts/agencies are not eligible to nominate another representative for the vacancy.

Candidate Documents and Information – Enclosed are candidate documents and information including a 
Board of Director fact sheet, sample resolution, Election/Appointment Policy No. 2023-05 and the 2024 
Board Meeting Calendar. 



Application Packet
Candidates shall submit the following;

a) A letter of interest; and
b) A resume, with particular emphasis on the candidate’s knowledge of special districts and risk 

management; and
c) A resolution from, or a letter approved by the candidate’s Governing Body nominating the 

candidate.
d) Completed application packets must be received in SDRMA’s office no later than 5:00 P.M. April 

12, 2024.

Interview Process
a) Qualified candidates who have submitted an approved application packet will be advised via 

email acknowledging the receipt of their application packet and confirming the date, time and 
location of their interview.

b) Interviews will be conducted by SDRMA’s Board of Directors on Wednesday, May 1, 2024 in 
Sacramento at SDRMA’s office.

Selection
The Board of Directors anticipates making the selection and notifying candidates of the final selection on 
May 2, 2024. Candidates will be advised via email of the Board’s selection. The selected candidate will be 
seated at the June Board Meeting. 

SPECIAL NOTE: As a part of our normal election process, four Board seats will be up for election during 
2025. One of the four seats up for election in 2025 is being filled by this appointment for a 19 month 
term. Therefore, whichever candidate is appointed by the Board, that Board member must then stand for 
election during the regular election process in 2025 and be successful in order to remain in that seat 
beyond December 31, 2025.   

SDRMA is governed by its members for the benefit of its members. This is an important opportunity for 
our members to participate in their Risk Management Program. Please contact Management Analyst, 
Candice Richardson, at 800-537-7790 if you have any questions regarding the Board vacancy or the 
appointment process.

Sincerely,

Sandy Seifert-Raffelson, President
Board of Directors

cc: SDRMA Board of Directors



Special District Risk Management AuthorityA Property/Liability, Workers’ Compensation and Health Benefits Program  

2024 Application Packet Checklist 
  
SDRMA BOARD OF DIRECTORS  
APPLICATION GUIDELINES 
 

 
Due to a vacancy on the SDRMA Board of Directors, the appointment of a replacement Director will be made by 
the remaining members of the SDRMA Board. The term of the current vacancy will expire on December 31, 2025 
and will be filled by appointment based on an application and interview process. Eligible candidates are 
encouraged to apply for appointment. 
 
For your convenience we have enclosed the necessary application packet documents. All required documents 
must be submitted to SDRMA via mail or email by Friday, April 12, 2024. Please contact Candice Richardson at 
800-537-7790 if you have any questions regarding the Board vacancy or the appointment process.  
 
 

• SDRMA Board of Directors Fact Sheet: This document reviews the Board of Directors’ Roles and 
Responsibilities along with other important information. 

• Sample Resolution for Candidate Nomination: A resolution of the Governing Body of the Agency 
nominating a candidate for the Special District Risk Management Authority Board of Directors.  

• SDRMA Election Policy No. 2023-05: A Policy of the Board of Directors of the Special District Risk 
Management Authority establishing guidelines for Director elections. 

• 2024 Adopted Board Meeting Schedule: SDRMA’s 2024 Board Meeting and Conferences 
Schedule.  

                          

Please complete and return all required documents via email to crichardson@sdrma.org or by mail: 

 

 SDRMA Election Committee 
 Special District Risk Management Authority 
 1112 “I” Street, Suite 300 
 Sacramento, California 95814 

 
 
 
 
 
 

mailto:crichardson@sdrma.org


Special District Risk Management AuthorityA Property/Liability, Workers’ Compensation and Health Benefits Program  

Fact Sheet 
 

Responsibilities
  

Reimbursement 

 
SDRMA BOARD OF DIRECTORS 
ROLE AND RESPONSIBILITIES 

 
Special District Risk Management Authority (SDRMA) is a public entity Joint Powers Authority established to provide cost-
effective property/liability, worker’s compensation, health benefit coverages and comprehensive risk management 
programs for special districts and other public agencies throughout California. SDRMA is governed by a Board of 
Directors elected from the membership by the programs’ members. 
 
Number of Board Members SDRMA Board of Directors consists of seven Board Members, who are elected at-

large from members participating in both programs. 
 

Board of Directors’ Role SDRMA Board of Directors provide effective governance by supporting a unified 
vision, ensuring accountability, and setting direction based on SDRMA’s mission and 
purpose, as well as establishing and approving policy to ensure SDRMA meets its 
obligations and commitment to its members. 

 
Board of Directors’ Board Member responsibilities include a commitment to: serve as a part of a 

unified governance body; govern within Board of Directors’ policies, standards 
and ethics; commit the time and energy to be effective; represent and make policy 
decisions for the benefit, and in the best interest, of all SDRMA members; support 
collective decisions; communicate as a cohesive Board of Directors with a common 
vision and voice; and, operate with the highest standards of integrity and trust.  

 
One Seat Open Elections for Directors are staggered and held every two years, four seats during 

one election and three seats in the following election. Due to a recent vacancy, one 
seat is up to serve the remaining balance of the unexpired term. 

 
Term of Directors Directors are elected to four-year terms. The term for this current vacancy will end 

on December 31, 2025.  
 

Board Member Travel Board Members are reimbursed for reasonable travel and lodging in accordance 
with SDRMA Board Ordinance No. 2022-01 and applicable laws and are allowed to 
claim a stipend of $235 per meeting day or for each day’s service rendered as a 
Member of the Board. 

 
Number of Meetings per Year The Board meets from seven to ten times annually with an average of eight board 

meetings per year. Generally, the Board does not meet more than one meeting per 
month. 

 
Meeting Location   SDRMA office in Sacramento, CA and at two conference locations. 
 
Meeting Dates Typically the first Wednesday and Thursday of the month. 
 
Meeting Starting Times Meetings are typically held 2:00 to 5:00 p.m. Wednesday and 8:00 to 10:00 a.m. 

Thursday. 
 
Meeting Length   Meetings are four to six hours on average. 
 
Average Time Commitment  Commitment per month ranges from 15 to 20 hours. 
 

“The mission of Special District Risk Management Authority is to provide excellent risk financing and risk management 
services through a financially sound pool to California public agencies, delivered in a timely and responsive cost-efficient 

manner.”  



Resolution No. ____ 
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A RESOLUTION OF THE [GOVERNING BODY] OF THE [AGENCY NAME] 
NOMINATING [CANDIDATE’S NAME] AS A CANDIDATE FOR ELECTION TO THE 
SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY BOARD OF DIRECTORS 

 
 
WHEREAS, the Special District Risk Management Authority (SDRMA) is a Joint Powers 
Authority formed under California Government Code, Section 6500 et.seq., for the 
purpose of providing risk management and risk financing for California Special Districts 
and other local government agencies; and 
 
WHEREAS, the Joint Powers Agreement and Bylaws of SDRMA set forth director 
qualifications, terms of office and election requirements; and 
 
WHEREAS, the Board of Directors of SDRMA established procedures and guidelines for 
the Director Election process; and 
 
WHEREAS, the SDRMA Board of Directors adopted Board Policy 2023-05, which 
includes the following requirements for candidate qualification: 

a. A candidate seeking election, re-election or appointment to SDRMA's Board of 
Directors must be a member of the Governing Body or a management employee 
(as defined in Section 4.1) of a SDRMA member participating in both the 
Property/Liability and Workers’ Compensation Programs. 

b. Candidates shall submit the following, by April 12, 2024: 
a. A letter of interest; and 
b. A resume, with particular emphasis on the candidate’s knowledge of 

special districts and risk management; and 
c. A resolution from, or a letter approved by the candidate’s Governing Body 

nominating the candidate. 
 

NOW THEREFORE, BE IT RESOLVED, the Board of Directors of the Special District 
Risk Management Authority hereby finds, determines, and resolves as follows: 
 

1. The governing body of [AGENCY NAME] nominates [CANDIDATE’S NAME], its 
[POSITION TITLE], as a candidate for the Board of Directors of the Special District 
Risk Management Authority. 

 
2. ADD ONLY IF CANDIDATE IS NOT A MEMBER OF THE AGENCY’S 

GOVERNING BODY 
 
The [GOVERNING BODY] of [AGENCY NAME] has determined that 
[CANDIDATE’S NAME] is a management employee for purposes of SDRMA 
Election Policy 2023-05, Section 4.1. 

 
3. The [GOVERNING BODY] of [AGENCY NAME]  further directs that a copy of this 
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Resolution shall be delivered to SDRMA on or before the April 12, 2024 filing 
deadline. 

 
PASSED, APPROVED, and ADOPTED, by the [GOVERNING BODY] of [AGENCY 
NAME], on this [DAY] day of [MONTH], [YEAR], by the following roll call vote: 
 

Ayes: 
 
Noes: 
 
Abstained: 
 
Absent: 

 
 

APPROVED:      ATTESTED:       
 
 
____________________________  _______________________________ 
President/Governing Body    Administrator/Secretary 
 
 
 
No seal 
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AGENDA ITEM #8D 
 
Date:  March 19, 2024 
 
To:  Board of Directors  
 
From:   James H. Eggart, General Counsel  
 
Prepared by: James H. Eggart, General Counsel  
 
Subject: Resolution No. 2024-07 
 
 A Resolution of the Board of Directors of the Midway City Sanitary District of 

Orange County, California, Ratifying and Implementing Changes to the 
Compensation of the General Manager 

 
BACKGROUND 
Pursuant to Government Code Section 54957(b)(1), the Board of Directors convened in closed 
session on February 6, 2024 and March 5, 2024 for the purpose of conducting the annual 
performance evaluation of the General Manager, an unrepresented employee, in accordance with 
Section 4 of the General Manager Employment Agreement, dated March 8, 2023 (“Employment 
Agreement”). Following completion of the annual performance evaluation of the General Manager 
during closed session on March 5, 2024, the City Council reconvened in open session and by 
minute action unanimously voted as follows: In recognition of exceptional job performance during 
the performance period under review:  
 
(1) Effective March 8, 2024, the General Manager’s current annual base salary shall be increased 
to $210,000; and 
 
(2) The District’s General Counsel is directed to prepare a resolution ratifying this minute action 
for Board of Director approval at the regular meeting of the Board on March 19, 2024. 
 
DISCUSSION 
Section 5(B) of the Employment Agreement provides that increases in the General Manager’s 
annual base salary may be effective at any time in the sole discretion of the District Board. Section 
5(B) of the Employment Agreement further provides that salary increases approved by the District 
Board do not require amendment to the Employment Agreement to be effective, and any increases 
in the General Manager’s annual base salary may be set forth in an annual salary resolution or 
minute action approved by the District Board and ratified by resolution.   
 
As required by the terms of the General Manager Employment Agreement, and pursuant to 
Government Code Section 36506, by adopting the proposed Resolution (Attachment 1) the Board 
of Directors hereby ratifies the minute action taken by the Board during open session on March 5, 
2024 to approve and authorize an increase in the General Manager’s current annual base salary 
from $195,000 to $210,000, effective March 8, 2024.  The recommendations set forth herein serve 
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as final action to change the salary and compensation of the General Manager, as previously 
directed by the Board of Directors. 
 
Required Oral Report 
 
Government Code Section 54953(c)(3) requires the governing bodies of local agencies to “orally 
report a summary of a recommendation” for salaries, salary schedules, or compensation paid in 
the form of fringe benefits of local agency executives before taking a final vote.  The summary of 
the recommendation must be made “during the open meeting in which the final action is to be 
taken.”  In accordance with this State law requirement, prior to the Board taking final action to 
approve the proposed Resolution ratifying and implementing changes to the General Manager’s 
compensation, General Counsel will make the required oral report in accordance with Government 
Code Section 54953(c)(3). 
 
FISCAL IMPACT 
Approval of the proposed Resolution will increase the General Manager’s base salary by $15,000 
per year, from $195,000 to $210,000. 
 
STAFF RECOMMENDATION 
General Counsel recommends that the Board of Directors (1) receive an oral report providing a 
summary of proposed changes to the compensation of the General Manager, and (2) adopt the 
proposed Resolution ratifying and implementing changes to the compensation of the General 
Manager. 
 
ATTACHMENTS:  

1. Proposed Resolution Ratifying and Implementing Changes to the Compensation of the 
General Manager 
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RESOLUTION NO. 2024-07 

A RESOLUTION OF THE BOARD OF DIRECTORS OF 
THE MIDWAY CITY SANITARY DISTRICT OF ORANGE 
COUNTY RATIFYING AND IMPLEMENTING CHANGES 
TO THE COMPENSATION OF THE GENERAL MANAGER 

 
 

The Board of Directors of the Midway City Sanitary District hereby finds, 
determines, declares, and resolves as follows: 

 
WHEREAS, pursuant to Government Code Section 54957(b)(1), the Board 

of Directors convened in closed session on February 6, 2024 and March 5, 2024, 
for the purpose of conducting the annual performance evaluation of the General 
Manager, an unrepresented employee, in accordance with Section 4 of the 
General Manager Employment Agreement, dated March 8, 2023, ("Employment 
Agreement"); and 

 
WHEREAS, Section 5(B) of the Employment Agreement provides that 

increases in the City Manager’s annual base salary may be effective at any time 
in the sole discretion of the Board; and 

 
WHEREAS, Section 5(B) of the Employment Agreement further provides 

that salary increases approved by the Board of Directors do not require 
amendment to the Employment Agreement to be effective, and any increases in 
the General Manager’s annual base salary may be set forth in an annual salary 
resolution or minute action approved by the Board of Directors and ratified by 
resolution at a regularly scheduled meeting of the Board; and 

 
WHEREAS, following completion of the annual performance evaluation of 

the General Manager during closed session on March 5, 2024, the Board of 
Directors reconvened in open session and by minute action unanimously voted 
as follows: in recognition of exceptional job performance during the performance 
period under review, (1) to approve and authorize an increase of the General 
Manager’s current annual base salary to $210,000, effective March 8, 2024; (2)  
to direct the District’s General Counsel to prepare a resolution ratifying this 
minute action for final approval and ratification by the Board of Directors during 
open session at its regularly scheduled Board meeting to be held on March 19, 
2024; and 

 
WHEREAS, pursuant to the terms of the Employment Agreement, and 

pursuant to Government Code Section 36506, the Board of Directors hereby 
ratifies and implements the minute actions taken by the Board of Directors during 
open session on March 5, 2024, to change the salary and compensation of the 
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General Manager. 
 
NOW, THEREFORE, the Board of Directors of the Midway City Sanitary 

District resolves as follows:  

Section 1:  The above recitals are true and correct and incorporated herein 
by reference. 

Section 2:  Effective March 8, 2024, the General Manager’s current annual 
base salary shall be increased from $195,000 to $210,000. 

Section 3: This Resolution shall take effect immediately upon adoption. 

PASSED AND ADOPTED, at a regular meeting of the Board of Directors 
of Midway City Sanitary District of Orange County, California, held this 19th day 
of March, 2024. 

      ___________________________ 
      Mark Nguyen, President 

 
 
ATTEST: 
 
_______________________________  
Andrew Nguyen, Secretary 
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C E R T I F I C A T I O N 
 

  
 I, Andrew Nguyen, Secretary of the MIDWAY CITY SANITARY DISTRICT of 
Orange County, California, do hereby certify that the foregoing Resolution No. 
2024-07 was duly adopted at a meeting of the Governing Board of said District held 
on the 19th day of March, 2024 by the following vote of the members of the Board: 
 
AYES:  
NOES:    
ABSENT:     
  
and I further certify that Mark Nguyen, as President, and Andrew Nguyen, as 
Secretary, signed and approved said Resolution No. 2024-07 on the 19th day of 
March, 2024. 
 
   
___________________________ 
Andrew Nguyen, Secretary 
 
 
(District Seal) 
 

 
 STATE OF CALIFORNIA ) 
       ) ss. 
 COUNTY OF ORANGE  ) 
 

 I, Andrew Nguyen, Secretary of the Midway City Sanitary District of Orange 
County, California, do hereby certify that the foregoing is a full, true and correct 
copy of Resolution No. 2024-07 passed and adopted by the Board of Directors of 
said District at a meeting thereof held on the 19th day of March, 2024. 

 
 IN WITNESS WHEREOF, I have hereunto set my hand and affixed my 
official Seal of said District this 19th day of March, 2024. 
 
       
   _______________________ 
   Andrew Nguyen, Secretary 
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